Agency Name:

GRC Acct Number:

Contact Name:
Contact Number:
Contact Email:
Request Date:

Request for Accounts Receivable Write-Off Template

(GRC - General Revenue Corporation, State’s Collection Vendor)

Original Due Original
Agency Date of Receivable Current Write-off Collections
Reference No. Name of Debtor Location ID Receivable Amount Balance Amount Status Other Details Due Diligence

(Agency Reference Number for | (Name of the Company | (Optional field | (Date when the | (Amount of {Current (Amount of | 1- Currently Give any additional details to indicate how the Agency

Debt) or Individual) for agencies Debt orginally | the Original | Balance of | the request | placéd with. support why the debt is has satisfied the Due

with District or | became Due) Debt) the Debt) for Write-off) | GRC 2-|uncollectible. Indicale if the Debtor| Diligence Requirement
Regional Will be placed | s in Bankruptcy or has passed | for the Debt per Chapter

Offices) with GRC away, Efc. 69/-21.003 F.A.C.{e.g.,

3- Will not be number of letters sent,

placed with efc.)
GRC
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GRC’s Website Login and Account Placement Directions

You are now ready to gain access to GRC’s website. You can view reports, send files, and view debtor
information via the web.

Please follow the steps below to get your login information:

Go to www.generalrevenue.com

Select CLIENTS from the right hand side of web page.
You will then be directed to the CLIENT ACCESS page.

On the CLIENT ACCESS page you will see “If you are a GRC client and do not have a sign-on,
please click here to fill out a Security Access Form.” Please select CLICK HERE.

You will be directed to the ACCESS REQUEST FORM.

Please follow directions and select SUBMIT.

Once your access has been set-up, you will receive an email from info@generalrevenue.com containing
vour login information.

Please follow the steps below to make secure placements:

Go to www.generalrevenue.com

Select CLIENTS from the right hand side of web page.
You will then be directed to the CLIENT ACCESS page.
Enter your LOGIN information and click submit.

On the CLIENT ACCESS page select MY PLACEMENTS, you will be directed to
ACCOUNTS PLACEMENT page.

On ACCOUNTS PLACEMENT page, enter required information and click SUBMIT for
individual placement.

For multiple placemelits, select CLICK HERE next to multiple accounts.

You will then be directed to the MULTIPLE ACCOUNTS PLACEMENT page.

Select DOWNLOAD TEMPLATE or CHOOSE FILE to attach your own document.
Please fill in require information and click SUBMIT.

General Revenue Corporation

11501NORTHLAKEDRIVE » CINCINNATI, OH 45249-1643 + 513.469.1472 - 800.234.1472-
www.generalrevenue.com
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Request for Property Write-Off Template
Agency Name:
Contact Name:

Contact Number:
Contact Email:
Request Date:
Date of First
Inventory when

Property was first
Property (D Number

If Missing Property
Original Acquisition| reported Missing or Date of Second Acquisition | Accumulated
FProperty Description Agency Location 1D Date Stolen. Inventory Cost Depreciation]| Net Book Value Other Comments
{Propertly Tag Number) {Descripfion of Property (Optional field for {The date the (Property mist be (Column fo be filled | (Original Cosf) | (Depreciation| (Acquisition cost | (Description of why item{s) are Jost,
requesting fo be written off) agencies with missing or stolen | missing for af least two out for missing to date} less accumulated misplaced or stolen, and action
District or Regional | property was initially | inventories or if stolen a prapery only to depreciation) taken to ensure future safeguarding
Offices) purchased) police report should be | ensure the property of property)
aftached for supporf) | has been missing for
two inventories prior fo
requesting write-off}
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